
Apologia AcademyApologia Academy
HELP! HOW DO I…?HELP! HOW DO I…?

REGISTRATION REGISTRATION –– CREATING AN ACCOUNTCREATING AN ACCOUNT

ACCESSING YOUR ACCOUNTACCESSING YOUR ACCOUNT
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ACCESSING YOUR ACCOUNTACCESSING YOUR ACCOUNT

STUDENT PORTALSTUDENT PORTAL

VIRTUAL CLASSROOM VIRTUAL CLASSROOM –– USING WEBEXUSING WEBEX



CLICK HERE



DO YOU ALREADY HAVE AN ACCOUNT?

Enter the email address you registered with. Then your password.

Can’t remember it?  Click “Forgot Password”

DO YOU NEED AN ACCOUNT? (You have NEVER registered before):

Click “Need Account” and follow all prompts. Add you (parent) as main 

account, then add child(ren) one at a time.



After logging in, click “My Account” for full access to financials, etc.



CLICK HERE



Larry_BlytheEnter student FirstName_LastName

Enter Student ID#

WHERE DO I FIND MY STUDENT ID#????

(Go back to your registration account)

HERE IT IS!



THIS IS WHAT YOU SEE WHEN YOU ENTER

The classes you registered for are listed 

here. When you click on one – see next 

page…



Get familiar with your syllabus

Familiarize 

yourself with 

these links

(“class 

Recordings” is 

non-functional)

All tests & 

assignments at 

bottom of portal. 

Scroll all the way to 

the bottom or click a 

link on the left.



“Available Assignments” are tests, quizzes, reports 

– anything your teacher wants you to complete & 

submit for a grade.



The “Grade Card” shows all graded assignments. 

Do not click the test link to see if you have 

completed a test/assignment. Go to your grade 

card (link top of portal on the left – see previous 2 card (link top of portal on the left – see previous 2 

pages)



SAMPLE TEST:

Answer all questions according to the 

directions.directions.



SAMPLE TEST:

BEFORE clicking 

“Submit”

PRINT THIS PAGE FOR 

YOUR RECORDS



CLICK HERE



CHOOSE DATE

CLICK “WEEKLY” TAB (it may already be displayed)

2.  CLICK 

“JOIN”



Student’s First, Last Initial (like JohnD)

NO LAST NAMES PLEASE

Enter the password given to you by your 

teacher



IV.  Apologia AcademyIV.  Apologia Academy
Classroom EtiquetteClassroom Etiquette

•Before class begins, you may chat openly (15 minutes before class time) – BUT NOT after class begins

•When class begins:  No Private chatting with other students – use “Everyone” in ‘Send To’

•If you are late:  Do NOT enter and begin typing “Hi, sorry I’m late…” etc.  It interrupts the class in progress.

•Keep Chats appropriate to the topic – don’t  ramble, and BE CAREFUL WHAT YOU SAY!

•Do NOT chat while the teacher is talking. If a discussion is in progress, STOP chatting if your teacher asks

•For questions:  use “?” or to request the mic, use “?M” . You may enter a question w/o permission ONLY if your teacher allows.
•Immediately when you type “?” type your questions in your chat box but DO NOT hit “Send.” Wait for your teacher to call on 
you.

•Don’t answer “No, nq, nope, etc.” when asked “are there any [more] questions.” (takes up too much chat space) . Just don’t 
answer. 

•Do not go to the internet and find solutions/answers to copy-n-paste into the chat box. Teachers want to know what you know 

Chatting/Chat BoxChatting/Chat Box
With Larry Blythe, M.A.A.

•Do not go to the internet and find solutions/answers to copy-n-paste into the chat box. Teachers want to know what you know 
now, not by Googling the question.

•Teachers my turn off the chat feature at any time if there is too much chatter. The teacher can still see your questions, but no one 
else can. 

•Close all Browsers, files, etc. The Virtual Classroom should be the only system running

•Sign in using FIRST NAME and LAST INITIAL  only – NO last names

•Don’t use the “RAISE HAND” function unless the teacher asks you to (some teachers use it, others do not)

•Do NOT unmute yourself

•Do NOT turn on your webcam

Using WebExUsing WebEx

•Run the audio wizard or “test microphone…” when entering.

•Use “Audio” button under “Participants” box 

•Remember that we are using electronics over the internet. There are slight distortions to the voice much of the time. This is
normal. Get used to it and don’t let it distract you. The teacher may sound like a robot occasionally. You should be able to hear 
and understand 99.9% of what the teacher is saying

•If you lose audio during class for a quick second, don’t say anything. If you lose it for several seconds or more, say something. 
The teacher will ask if others are having difficulty. If just one student is not, then the problem is on  your end. Leave the
“conference” and re-enter while checking your audio. Please don’t interrupt the class by asking for others or your teacher to help.

•If you cannot fix the problem:   CALL WEBEX IMMEDIATELY AT   1-866-229-3239

Audio SolutionsAudio Solutions


